5202 North Richmond Hill Drive
Stillwater, OK 74078

(405) 744-5714
hcf@okstate.edu

Awareness Level Training Guide

1.

. OSU CEAT Professional Development notifies the HCF Program

Complete Health Care Facility (HCF) Program Manager Contact
Form and the Proctor Agreement Form then email
bonnie.kaiser@okstate.edu

OSU CEAT Professional Development will provide Scantron
answer sheets for exams per number of expected participants.
Please request more Scantrons as needed.

. HCF selected employees need to view the online training

MODULES 1-6 prior to the examination.

. Contact your facility program manager to complete your

exam. (Contact OSU CEAT Professional Development if you don’t know your
HCF Program Manager Contact.)

. Complete the Training Records Release (included on the first

page of the exam) and take the “AWARENESS LEVEL EXAM”.

. Mail completed exam Scantron Form and the Training Records

Release Form to OSU Professional Development.

Manager Contact of Pass/Fail and issues a certificate or a retest
if exam is failed.


bonnie.kaiser@okstate.edu

AWARENESS LEVEL

TRAINING
Hospital Receives the Training Guide in the mail. 1 Additional DVDs are
available from OSU for
v $25 each.

Hospital HCF Program Manager Contact form is filled out and

returned to OSU CEAT Professional Development.
l Training is also

available on website.

Hospital employees selected for “Awareness Level” training or
recertification watch/review Modules 1 through 6 of the online

A

training.
A
Each employee completes the Training Records Release The chorgg for
Form. The proctor mails original form to OSU CEAT re’res’fmg will be $25
Professional Development with completed exam:s. on third and
subsequent
attempts.

\4
An HCF qualified Proctor will proctor the exams and send
the exams and Proctor Agreement Form to OSU.

Noftice of requirement to
retest is sent to the hospital
Program Manager.

A

Exams are graded and recorded by
OSU CEAT Professional Development.

Fail

v

An OSU certificate of completion are sent to the hospital Program Manager for
record keeping and to be awarded to the employee.






